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Adding a User to your Fieldglass Account

You can have more than one user on your Fieldglass account, follow the steps below to add
users.
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Click the User link in the User Section
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Enter information into all the required fields for each section on this page. When you get to

Role Selection, it is recommend that you create everyone as an Administrator.
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When the user information is complete, click Add
O
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The new user has been saved in the SAP Fieldglass application.

The new user will receive two invitation emails (one containing a link to the registration page,
the other a temporary password) to start using SAP Fieldglass.

Adding a Proxy User to your Fieldglass Account

A proxy is a person who can act upon another user's work items in the SAP Fieldglass

system (for example, accepting a Fieldglass SOW or requesting billing).

Typically, users will add proxies for themselves to cover vacations for example. However,
administrators can add a proxy to a user’s profile so the proxy can perform the user's SAP

Fieldglass duties if the user is unavailable to do so. Follow the steps below.




Log into Fieldglass: https://www.fieldglass.eu/

Welcome to Thank you for using SAP Fieldglass. You
are now signed out of your session.

SAP Fieldglass e SRR

in your browser memory. If you are using
. y . i a public or shared computer, we
SAP Fieldglass provides the industry’s leading cloud recommend that you close the browser.

for services and external Usemame
management.

& [AVELINO NSEU

Password

Need assistance with Login/Registration?
Contact Us

Register here to become a new supplier

A vome (lorese s anayies [ P10 Dashbors

Welcome Claire Avelino

My Work Items EN

3 Wetcome Tour: Want to learn more aout navigating through this application? Click here for mare detals. x
‘Yaurre all caught up!
Yo have no work items that require your -
atention. ® 4P Fieldglass Rel Communication - Click here 1o see what's new x

Click the User link in the User section.
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In the Name column, click the name of the user for whom you want to select a proxy.
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To view the user’s proxy information, click the Proxies link on the left side of the page.
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The Proxies page displays any proxies that are currently assigned to the user. To add a
proxy, click Add Proxy.
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Enter the requested information about the user’s new proxy. Select the user you want to add
as proxy from the drop-down menu. Select a Start Date, if you don’t select an End Date, that

user will be able to act as proxy indefinitely. When all selections have been made, click Add.
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