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Insight.
Accepting a Fieldglass SOW

A Fieldglass SOW is in effect your Purchase Order (PO) from Insight. This will contain
information about the opportunity including client name, address, services required and the
cost that you have provided. Once you have accepted the Fieldglass SOW, we have a billable
SOW between us. Service Partners will receive an email notification that there is a Fieldglass

SOW awaiting action.

There are two types of Fieldglass SOW that we will be using; fee based, and fee based with
time and expenses. The fee based with time and expenses can be used to track individual
workers and time sheets. The following instructions will show step by step what is required to

accept the two types of Fieldglass SOWSs.

Accepting a Fee Based SOW

Log into Fieldglass: https://www.fieldglass.eu/

Welcome to
SAP Fieldglass

SAP Fieldglass provides the industry’s leading cloud
technology for services procurement and external workforce
management.

A\ & e

SAP Fieldglass Resources Support
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https://www.fieldglass.eu/

Insight#

Navigate to the relevant Fieldglass SOW

Brons G (omse Do

Welcome Vendor User |1‘ ‘E

Scroll through and ensure that the amounts are correct. If you are happy the amounts are
correct, Click on Accept.

P——
AVELINO TEST - Q98765 - CWF CONSULTANCY AND EXPENSES ot | sctons - | (@] [ %]
B sves oy

Pending Response  Needtoaccept  NSELTO00D0004S  2021-10-0110 2022-09-30  Insight - EMEA
Marage  Chacleristies  SOWVikers  Time & Expese  Approvais (Audh Trall  Related a
Accounting (GBP) Statement of Work Details
Warkar
ao.00

Testing Only - EULWBS 001 (ELLWBS.001)

Posting Information

i Date 20210908

This takes you through to the Create SOW Response page. A Service Partner can input a
reference, but this is not mandatory.
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Insight

Create SOW Response

Details

Lecation
UK Urited Kingdom

Ensure the correct primary contact person is selected, you can change the person using the
drop down menu. Auto invoice should ALWAYS be yes.

Pasting Information

fancor 1, SOW -

Check that the amounts are correct, add any attachments that you want Insight to be aware
of.

Accounting

o) GER + 200000 (8 GBF = 2200000 (GBF
SOW Coordinators

rators Dafined

Attachments

o Aachments Define
P
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Check the characteristics if content click on Continue.

Characteristics

Accounting

This takes you through to the Summary and Review page. Take time to review the
information, if you see anything that needs amending click on Make changes and edit
accordingly.

Create SOW Response

(¥) beis 7) sow Warkars [ -
Re{aw

Details

Statement of Work

22,000.00 (GBP)

Posting Information

If content, scroll to the bottom and click on Submit

SOW Workers
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Input any comments you want Insight to receive

Submit SOW Responsa for Approval

Carenents

. Click on Submit.

f T —

Remaining: 963

Success, the Statement of Work has been submitted.

Insight”

¥ tome
P Statements of Work List

AVELINO TEST - Q98765 - CWF CONSULTANCY AND EXPENSES
N

Bvow  (emie 5 anires

Sutn Statoment of Work 1D Purod Bapwr

Approved  NSEUTQO0000045  2021-10-01 10 2022-09-30  Insight - EMEA
[©]

Success!
Staterment of Work hss baen submited,

®)[%]

Detsls  Maage  Charscteatcs  SOWWorkers  Trme & Expense  Approvals (Audit Trsl  Related

Accounting (GBP) Statement of Work Details
Spand Aocaton o T Buyer Reterance
Vi Butget 200000 200000 | suppter Refeence.
Spend to D oo (7Y —
Othec Pending Spend 000 000 | pupee sOW?
Remaining Budget 2200000 200000 | gp

View Spenc Alocston Detals | cpuon
o % Detoutt Remitto Address.
Testing Only - EUWES.001 (EUWES.001) 100000 | umpessune

ot 0000 | onon

Posting Information Usa this tampiate ¥

AVELING TEST

Yos
No
UK-Unted Kingdom.

UK-Unted Kingom

CWF Managed Depioyment

< worker houss. f you anly

entar 3 50 bil rats when submittig weorkars

Owrse Aveling, Claie ‘Rastional Inveice Cumency
Creator Aueling, Claire Definnd By
Suppier Primary Cortact Person Veador 1, S0W Characterstis

vener
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